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To create a request, click on the request overtime button in the top right area of the
Timesheet.
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Overtime Requests for : TIGER, TIGGER T B
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1 05012003 Submited  MOMSTER, MIKE TIGER, TIGGER SPAMIEL, LADY 01/27/2002 - Sitting conzole for Space Station.
History | hd T C 02092002

Notify | oT|12.0

2 050152003 Approved  MONSTER, MIKE TIGER, TIGGER MONSTER, MIKE 02£10/2002 - Because... -- APPROVED on Thu May 01 10:53:31 COT 2003 \iew |
History | 1] T 1] 02/23/2002 by MONSTER, MIKE M
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* ACRITICAL error is generated
when the request or approval is
missing.

* Approvals may occur as late as the
time of approval of the timesheet,
which is typically after the
payperiod has officially ended
(WebTADS Monday)

* Approval may be made “after” the
time worked
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Examples in this handout are taken from the WebTADS test database and use fictitious employees.
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